This is the Top Folder of the Engineering Folder Structure to document projects. 
In it you will find a series of folders with some basic documents to get projects started. This is only a guideline and is intended for projects to modify as needed to meet the requirements and circumstances unique to each program. 

Copy the entire folder set to your new project location and modify the files accordingly with the information specific to your Project. 

\\Lagoon\Tornado\Engineering\Project_Folder_Basic\Project.Basic

If you need assistance please contact your direct Supervisor, the Department Administrator, or the Associate Director of Engineering. 

NOTE: Some programs have multiple elements that can either be grouped as one big project or divided into a series of smaller projects or sub-systems. If this is the case copy multiple sets of this folder structure under the over seeing project and operate each element as its own project for purposes of documentation. 

