The Readiness Review folder should contain all of the materials and supporting information used to create the Readiness Review. 
Note: extensive use of sub-folders may be required. Readiness reviews should be assembled by one person and revisions controlled after the first release. All older version should be moved to a sub-solder Readiness.Review.old  or any name of the PMs choosing. As with all documentation keep the revisions and use a lettering or numbering system the group has agreed upon. It is sometimes useful to use individual folders for each of the team members to place their materials in with the PM or designee managing the top folder. 
Note: Use references to other materials in the documentation folder set if needed.
Note: See the PCO web page for the review requirements regarding the Readiness Review at: http://mww.mbari.org/pco/project_management_at_mbari. 

click on Project Design Review Guidelines & Requirements link. 
