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	External Project Closeout Certification Checklist


	Project No.:
	
	Project Period:
	

	Sponsor:
	
	Subawards:
	


	Project Manager (check all that apply):
	Report Due Dates: *most Fed are due 90 days after the project end date

	
	

	 FORMCHECKBOX 

	Final Technical Report
	Due: _______________

	 FORMCHECKBOX 

	Final Property Report
	Due: _______________

	 FORMCHECKBOX 

	Final Report of Inventions
	Due: _______________

	 FORMCHECKBOX 

	Final Invoice 
	Due: _______________

	 FORMCHECKBOX 

	Final Financial Report
	Due: _______________

	 FORMCHECKBOX 

	Other Deliverables
	Due: _______________


	Grants/ Accounting (check all that apply):

	 FORMCHECKBOX 

	Close or change all HR appointments/ labor charges

	 FORMCHECKBOX 

	Clear commitments (credit card, PO, travel), approvals

	 FORMCHECKBOX 

	Process all transfers (labor, expense, or unallowable charges) 

	 FORMCHECKBOX 

	Check and close all capital budgets

	 FORMCHECKBOX 

	All invoices paid including subaward invoices

	 FORMCHECKBOX 

	Post all transactions

	 FORMCHECKBOX 

	Disallow charging

	 FORMCHECKBOX 

	All Sponsor funding has been received 

	 FORMCHECKBOX 

	All MBARI cost-share has been accounted 

	 FORMCHECKBOX 

	Final Invoice

	 FORMCHECKBOX 

	Revenue = Billed – clear deferred revenue

	 FORMCHECKBOX 

	Final Financial Report

	Comments:
	

	
	

	
	


