Instructions for MBARI Staff

Saturday, July 15th Open House ~ 12:00 noon – 5:00 pm

IMPORTANT PRE-OPEN HOUSE INFORMATION

· Facilities will be blocking off the driveway between Building A and Building B and the front parking areas to the north of the front entrance on Thursday night, July 14th. Please do not park there! We will be putting up tents in that area on Friday morning.

· PLEASE DO NOT TRY TO ENTER THE PARKING GARAGE VIA THE NORTH ENTRANCE during this period. Please show caution when entering the south end of the parking garage via the south parking lot gate.
FOR OPEN HOUSE WORKERS

· Navy Blue Shirt for MBARI Staff working at the Open House ONLY (includes interns and postdocs) – If you truly need a new shirt, please pick up your MBARI polo shirt outside of the Digital Lab (Building A, Room 131) on Friday.
· Light Blue Shirt for non-MBARI Staff Volunteers – Team leads please let your non-staff volunteers know that they can pick up a special design Open House Volunteer t-shirt at the Front Desk in the Lobby.
· Nametags – Please pick your nametag up from the tables by the Digital Lab (Room A131) on Friday or at the Front Desk on Saturday. NOTE: Nametags attach to your shirt by magnets, so keep them away from pacemakers and credit cards.
· Open House workers will find breakfast items available around 9:30 a.m., and a make-your-own sandwich bar available for lunch after 10:30 a.m.  A wide array of other snacks and drinks will be available throughout the day.  All food is located in Benthos Commons.  Please be diplomatic about not eating in front of visitors.  The food is for Open House Workers only…..not family and friends!!!
· Bring your key and access card as offices, labs, and hallway doors will be locked.

DAY OF OPEN HOUSE INFORMATION

· Handouts – a map and schedule of talks will be available at the front desk in the lobby and at the information table outside Building A.

· Handling issues and emergencies – A small handout will be forwarded to Team Leaders and available at the front desk in the lobby. It will list who on staff have radios or cell phones and who to call for help with emergencies, safety, facilities, first aid (Patrick Whaling), or malcontents (Lisa Borok).  A uniformed sheriff will be attending this year to handle any issues that may arise with the Western Flyer walkthrough procedures.
· The dock area and all of its displays will open at 11:30.  The rest of the Open House displays will open at noon.
· Western Flyer tickets and walkthroughs (no longer called tours) will be handled differently due to Homeland Security Regulations. Posters will be prominently displayed on the Dock and at the Building A Information Table providing details on how visitors may obtain tickets. Visitors will get an introduction to the Flyer on the far side of the dock and then “walk-through” with Aquarium volunteers there to help keep things moving.  Cathy Sewell (Dock Team Lead) and Annette Gough (Tickets Team Lead) will each have a radio out on the dock.
· Western Flyer tickets will be distributed at the dock and will be released continuously on Saturday starting at 11:30 am.  Tickets will indicate a specific tour time starting at 12:00 noon.  Due to Homeland Security Regulations, photo identification will be required in order to obtain a ticket and visitor names recorded. PLEASE NOTE: Only people with tickets will have access to certain parts of the dock. Please do not send family, friends, etc. to the Western Flyer unless they have a ticket for the Western Flyer walk-through. MBARI Staff cannot obtain tickets for family and friends.
· Due to the new ticket distribution procedures, it is likely fewer visitors will be able to (or will want to) do the Western Flyer walk-through.  MBARI Staff are encouraged to point out all the other wonderful and exciting displays and talks that visitors can see.  

· The ships’ video will be shown starting at noon in a dark tent between Buildings A & B, and ship and ROV staff will be there to answer questions. It will also be played continuously in the Bldg A Atrium.
· The Zephyr will be on display aft of the Western Flyer.

· The Front Gate to MBARI will be closed to vehicular traffic and the north end of the Building A front parking lot will be roped off for setup of tents and booth activities, including the giant squid courtesy of the Aquarium. 
· This year we are conducting a survey to gather visitor input about the Open House.  Surveys can be obtained at the Building A Information Desk, Reception Desk in Lobby, and on Poster Boards in various locations.  Completed surveys can be returned to these same locations or handed in to any MBARI Staff person.  Pat Duran will periodically make the rounds to collect completed surveys. If not collected at the end of the day, please put in Pat’s mailbox in Bldg A or in interoffice mail.
· The Aquarium Gift and Bookstore will have merchandise available for sale in one of the tents.  Seafood Watch will have a display and information in a separate tent.

· The R/V Derek Baylis will be docked where the Zephyr usually is.  They will have a banner, information handouts, and provide walkthroughs of the vessel.  
· The R/V Point Sur will be docked on Saturday.  MLML will have an information table.
Other – Norm Steinberg has indicated that all MBARI workers are eligible for overtime and/or comp day according to your status. Please contact your supervisor or Norm if you have questions. Please code your hours to your home department.

Weather – Remember to bring sunscreen and a hat for those who are working outside, be sure to stay hydrated and bring a jacket in case of fog.

Parking for MBARI Staff - Please park in the parking garage, we need all of the outside parking spots.  Carpooling is encouraged.  
Parking for non-MBARI Staff Volunteers – Non-MBARI Staff volunteers are encouraged to carpool and to park on the street or in the State Beach Parking Lot.  They should NOT park in the MBARI garage.
****Enter the parking garage on the south entrance****

***The north entrance is blocked off***

Parking for Open House Guests — Boy Scouts will be located at parking lot entrances to handle public parking.  They will direct people to open parking spaces and keep several parking places in reserve for handicap parking.  If there are NO parking spaces available around MBARI, the Boy Scouts will direct visitors to the State Beach parking or Harbor District parking area across the bridge. Please note that Harbor District parking costs $2 per car.
Handicapped Open House Guests – Please direct our handicapped visitors to the handicapped parking spaces. There is an elevator in the Main Building for their use.  All activities are handicapped accessible except walkthroughs of the Western Flyer. 

Media/Press - Media inquiries should be referred to Lisa Borok. She will be located in front of Building A.

Restrooms - Porta-Potties are located in the parking lot in front of Building A along the fence and one will be on the dock.  Also, the restrooms in Building A will be available.  
Trashcans and Recycle Bins - Located in front of Building A and on the dock.

NO SMOKING - No smoking in the buildings or on the dock. 


Places for guests to sit – Extra chairs will be located in most tents, near the loading dock and on the dock. Guests can also sit in the front lobby, upstairs lobby, and the Pacific Forum.

Beach - The beach is open to the public, with beach access available between Buildings A and B.

Refreshments – We serve complimentary beverages to visitors outdoors in the vicinity of Lisa McMahon’s office in Building A.  Please suggest Moss Landing restaurants for lunch: Haute and Whole Enchilada, Moss Landing Café, Harbor Grill, Smoke Shack, or Phil’s.

Clean Up/Tear Down - We will have Americlean workers here during and after the event to clean up.  Radio Nik Myers (facilities) for help with tents, tables, facilities or quick clean up. At 5 p.m., please say goodbye to guests and put away all demos and materials. Rental pick up will begin promptly at 5:30 p.m.

Pacific Forum Schedule of Talks 
	12:00 noon
	Judith Connor


	Deep Sea Biodiversity (video)


	12:30 p.m.
	Dave Clague

	How to Plan a Seamount Expedition

	1:00 p.m.
	Brett Hobson
	Cool Tools for Ocean Exploration

	1:30 p.m.
	Dave Clague
	How to Plan a Seamount Expedition

	2:00 p.m.
	Marcia McNutt


	MBARI’s Plans for the Future

	2:30 p.m.
	Steve Etchemendy
	ROVs, AUVs, Moorings and MARS

	3:00 p.m.
	Marcia McNutt


	MBARI’s Plans for the Future

	3:30 p.m.
	George Matsumoto
	MBARI Interns:  The World is Your Oyster

	4:00 p.m.
	Judith Connor
	Deep Sea Biodiversity (video)

	4:30 p.m.
	George Matsumoto
	MBARI Interns: The World is Your Oyster



